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	Structure of Briefing Paper
	
	

	
	
	
	

	
	Length
	Fit for purpose
	Too long 
	Very brief

	
	
	
	Quite brief
	

	
	Key Elements
	All included
	Most included
	Many missing

	
	Summary for Structure
	
	(high=A / low=E)

	
	
	
	

	
	
	
	

	A
	Feature present, but wrong
	
	
	

	B
	Feature present, but weak
	
	
	

	
	
	
	

	Quality of Briefing Paper
	
	

	
	
	
	

	
	Quality Band
	A
	Theoretically grounded & Bi / Bii
	Critical policy application & Bi / Bii

	
	
	B
	Thoughtful beyond observation 
	Critical perspective

	
	
	C1
	(amplified) competent observation 
	Incisive observation

	
	
	C2
	competent observation

	
	
	D
	overly descriptive

	
	
	E
	superficial 

	
	
	F
	erroneous
	off-track

	A
	Inconsistency
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	Grammar / spelling
	
	
	

	C
	Lack of field evidence
	
	
	

	D
	Weaker section / argument
	
	
	

	E
	Writing style /organisation
	
	
	

	F
	Weak geographical focus
	
	
	

	G
	Assertion not argued
	
	
	

	H
	Need ‘grounding’ for paper
	
	
	

	I
	Conceptual clarity required
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	Submission Penalty
	
	Administration Penalty
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